American Society of Military Comptrollers

San Diego Chapter

Certified Defense Financial Manager (CDFM) Program

I. In accordance with Chapter by-laws, the Chapter President will appoint a CDFM Coordinator (CDFM-C), who serves as the Chair of the CDFM Committee. This appointment will be confirmed by the Executive Board and held until either the incumbent resigns of the appointment is rescinded by the President.

II. The chapter recognizes that a CDFM designation is a worthy and appropriate goal and a distinguishing characteristic among members.  It certifies a level of experience and knowledge, and the Chapter encourages all ASMC and non-ASMC members working Department of Defense financial management to pursue attainment.

III. Program Elements:

a. Program Support.  The CDFM-C is available as a resource to the members in all matters of the CDFM program.  Although not necessarily an expert in the program, the CDFM-C is the Chapter’s “go to” for program issues, including clarification of issues, training support, dispute resolution and other subjects within the position’s duties described in paragraph IV.

b. National Liaison.  The CDFM-C is available to the membership as the source of program information, and can ask as liaison between ASMC National and Chapter members and other interested parties in matters of the program.

c. Study Groups.  At regular intervals, but not less than quarterly through the various available mediums, e.g. luncheon announcement, newsletter, web page, CDFM-C will pulse the general membership for interest in forming CDFM module exam study groups.  CDFM-C will provide study materials for participants when requested, and maintain the CDFM library, including (as they are available) copies of the current EDFM Training Course material. CDFM-C’s role is not necessarily to participate in the groups but to facilitate their formation.

d. Reference Material.  The Chapter maintains a CDFM reference materials library, including copies of past and current EDFM Training Course materials. This material is held by the CDFM-C is available for loan to all members.

e. Recognition.  As recognition of attainment, newly designated members will be publicly acknowledged at the next luncheon/membership meeting, in the next newsletter.  They will also be added to the CDFM list on the web site.

f. Program Goals.  At the creation of this program, the Chapter’s membership-to-designation rate was just under 10%. The CDFM-C will set goals for each program year (April – March) that increase net attainment by at least another 5% from the previous year, e.g. goal for program year April 04 – March 05 is 15% of current membership.

IV. CDFM-C duties and responsibilities to the Chapter and the membership:

a. Be aware of current certification requirements and ensure certification program changes are publicized to the membership through available mediums.

b. Assist any members or non-members interested in certification. CDFM-C will guide and provide information related to the process: the mechanics and requirements of certification, study and exam tips, and taking test if member need assistance

c. Provide appropriate general information about the program, e.g. benefits of certification, process of holding certification through continuing education units.  Provide information, as appropriate, about specific continuing education opportunities.

d. Publish and manage any Chapter reimbursement program and any other Chapter instructions pertinent to the program. 

e. Publish helpful information in the newsletter’s “CDFM Corner.”

f. Maintain the CDFM page of the Chapter’s web site.

g. Represent the Chapter in CDFM matters outside the Chapter.

h. Hold a relationship with the EDFM Training Course process to ensure that the Chapter maintains a stand-by list of attendees to ensure that no seats in local sessions are empty.

i. Prepare for Chapter President signature, a letter of congratulations to new designees.
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