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IT’S ELECTION TIME AGAIN!!!
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Good Day to all!   This is a special edition of our newsletter to announce the upcoming Executive Board elections for 2010-2011. I encourage you to take a few minutes to read the job descriptions for each position and if one in particular jumps out at you, please consider self-nominating for the office.

Also included is the self-nomination form for you to complete and send back to the point of contact NLT 13 September 2010.  The voting ballots will be emailed to members 20 September and will be due back 04 October.   All positions, except Treasurer are one year commitments and all are open to accept nominations for this upcoming term.  Any active member may self-nominate for any position.  There is not a requirement to be a government employee for a board position.

Being a chapter leader is challenging and rewarding and I encourage each of you to carefully consider taking the step into leadership.  Installation of officers will occur at the October luncheon. Your imaginative ideas, participation and feedback are appreciated, so please do not hesitate contacting me or any of our executive board. 

Let's continue to grow together and build onto this great Chapter.  

Challenge Yourself,

Sherry Major,

ASMC San Diego Chapter President 2009/10
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ASMC ELECTED OFFICIALS AND RESPONSIBILITIES
PRESIDENT               
1. Ensures compliance with the Constitution and By-laws of the Chapter and the Society.

2. With the advice and consent of the Executive Committee, establishes goals and provides project outlines for the year.

3. Oversees all activities of the Chapter and appoints committees, as required, to ensure that the established goals and projects are fully carried out.

4. Serves as the non-voting Chairperson of the Executive Committee meetings.

5. Officiates at all general membership and Executive Committee meetings.

6. Reports the activities and decision of the Executive Committee to the membership.

7. Appoints a Nominating Committee to nominate members in good standing for each of the elective offices.  The Nominating Committee shall announce their slate of nominees at least 15 days prior to the election.

8. Ensures that all meetings are conducted in accordance with parliamentary procedures as specified in Section XI.

9. Takes any other course of action necessary to uphold the standards and ethics of the Chapter, within the constraints of the Constitution and By-laws.
EXECUTIVE VICE PRESIDENT

1. Develops program plans for the year.

2. Makes all arrangements for guest speakers or other activities to be conducted at meetings.  Is also responsible for engaging appropriate facilities in which to hold meetings.  This task must be closely coordinated with the President and often requires the need for a special assistant.

3. Serves as a voting member of the Executive Committee.

4. Assumes the duties of the President in the event of the individual’s absence.

5. Performs other duties as directed by the President.

ADMINISTRATIVE VICE PRESIDENT

1. Conducts programs and activities designed to increase and retain membership.

2. Maintains liaison with other chapters and National Headquarters.

3. Welcomes new members and ensures that each one receives a membership certificate and a copy of the Constitution and By-Laws.

4. Serves as a voting member of the Executive Committee.

5. Performs other duties as directed by the President.

6. Develops special programs for community service and any other areas that the chapter can compete for awards at the national level; these programs can be recurring or may have a time limit on them.

7. Develops a special luncheon program in the spring for the annual membership drive.

8. Encourages participation among the Executive Board members to attend annual National PDI Roundtable discussions.
SECRETARY

1. Responsible for Chapter Scholarship Program.

2. Responsible for all charity and scholarship fund raising events.

3. Ensures that adequate records are maintained showing minutes of general membership meetings and Executive Committee meetings.

4. Responsible for annual Chapter Executive Board election (advertising election in newsletter and  publishing candidate qualification bio and election ballot).

5. Responsible for duties in a backup status of Chapter Treasurer if needed.

6. Accumulates media, showing the history of events and functions sponsored by the Chapter.

7. Maintains records of all documents, papers and correspondence received by or generated within the Chapter.

8. Maintains a complete turnover file.

9. Responsible for storing and stocking Chapter stationery.

10. Responsible for maintaining the Chapter post office box/mailing address.

11. Serves as a voting member of the Executive Committee.

12. Performs other duties as directed by the President.

TREASURER
1. Maintains safe custody of all monetary assets of the Chapter 

2. Makes all collection of funds of the Chapter and provides monthly statements of financial condition to the Executive Committee. 

3. Presents all disbursements other than routine office or luncheon expenses to the Executive Committee for prior approval.  Makes recommendations for the use of Chapter funds and other assets. 

4. Maintains an audit trail of all transactions involving the finances of the Chapter or the Society. 

5. Submits the Annual Financial Report to the National Headquarters. 

6. Serves as a voting member of the Executive Board and as a member of the Executive Committee. 

7. Performs other duties as directed by the President 

AMERICAN SOCIETY OF MILITARY COMPTROLLERS

San Diego Chapter

2010-2011 Officers Nomination Form


Office:
____ 
President

____ 
Executive Vice President 




____
Administrative Vice President

____ 
Treasurer




____
Secretary

Nominee name: ______________________
   Command: __________________________

Position desired:   ____________________
   Phone: __________________________

BIO:  
Qualifications:

Email nomination form to Patty Finnell (patricia.finnell@navy.mil)

619.532.4823 NLT 13 Sept 2010.

